A student is editing a sentence using a word processor. A part of the sentence has
been hightlighted as shown.

The quick brown fox jumps over the lazy dog

What will the sentence look like when the delete key is pressed?

(A) The quick brown fox jumps over the lazy dog
(B) The q fox jumps over the lazy dog

(C) The gfox jumps over the lazy dog

(D) The fox jumps over the lazy dog

A print dialogue box is shown.

Printer
Name: |§é Dataproducts LZR 1580 ﬂ Properties |
Status: Idle
Type: Dataproducts LZR1580v 2011.113
Where:  *:LZR1580 [ Printto file
Comment:

Page range Copies
© All Number of copies: 1 D
O Current page O Selection
C Pages: [V collate

Enter page numbers and/or page ranges
separated by commas. For example, 1, 3,5-12

Print what: |Document ﬂ Print: All pages in range ﬂ

Options ... oK Cancel I

Which ‘Page range” option would you choose to print pages 2, 3, 4 and page 8 of
the document?

(A) Choose the “All” option

(B) Choose the ‘Current page” option

(C) Choose the ‘Pages’ option and enter the page range 24, 8

(D) Choose the ‘Pages’ option and enter the page range 2, 3, 4-8




3  The diagram shows a screen from a common word-processing program. The text
has been highlighted and a dialog box is open.

The quick brown fox jumped over the lazy dog.
The rain in Spain falls mainly on the plain.

Jack and Jill ran up the hill.
Humpty Dumpty sat on the wall.

Font ﬂ
Font: ]CharacterSpacing] Animation]
Font: Font style: Size:
|Times New Roman |Italic |l 0
Symbol | j 8 |
System 9
Tahoma Bold
Terminal — Bold Italic 11 — M
Times New Roman 12 - 2
o
PR o A2
4] Underline: Color: _|LH
[none | Ii Blue |
Effects
[~ strikethrough [~ shadow [ Small caps
[ Double strike through: [ OUtline [~ All caps
[ Superscript [ Emboss [ Hidden
[~ Subscript [~ Engrave

What will be the font style for the text if the “‘OK” button is clicked?

(A) Regular
(B) [Italic

(C©) Bold

(D) Bold italic




Use the information to answer Questions 4-5.

This spreadsheet shows the monthly income and expenditure for a taxi driver for the
year 2000.

A | B I C [ o | € | F =
1 Income, Expenditure and Savings for 2000
2
3 Monthly Income | Monthly Expenditure |Savings
4 |January 3,000 2,000 1,000
5 |February 2,900 2,130 770
6 |March 2,100 2,500 -400
7 |April 2,550 2,010 540
8 [May 1,700 2,600 -900
9 |[June 2,520 2,000 520
10 |July 4,000 2,300 1,700
11 |August 4,100 2,500 1,600
12 |September 4,120 2,600 1,520
13 |October 5,220 2,180 3,040
14 |November 4,000 2,700 1,300
15 |December 6,000 3,000 3,000
16 =
17 TOTAL 13,690
18 v
14/ </ »]piN\Sheet 1 iKY 1 (1]

4 What is the value in cell C5?

(A) 2,000
(B) 2,130
(C) 2,500
(D) 2,600

5 What formula could be in D4?

(A) =B4-C4

(B) =C4-B4

(C) =B4and C4

(D) =MINUS(B4-C4)
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Functions

Choose the correct Control Panel icon for each of these functions.

Use this icon to change the resolution on
your desktop.

Use this Control Panel icon to set the
volume of your speakers.

Use this Control Panel icon to reset the
clock on the screen.

Some European languages (eg. French)
use characters with accents. Use this
Control Panel icon to enable you to type
in these characters.

This Control Panel icon allows you to
change the speed at which the arrow
moves across the screen?

Control ... B4
| File 2
| 4Back v >

F.

Gl

Date/Time

3 2

Display

-~

A4l 3

Fonts

—
e 4

Keyboard

Qs o

Sounds and
Multimedia

s
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Frank wants to send an e-mail to his friend Ernest. Frank opens his e-mail
program and types in a message.

New Message !E

‘ File Edit View Insert Format Tools Message Help |

=

s BB »ola V|0 d.

&&%‘

Send Cut Copy Paste  Undo Check Spelling | Attach Priority Sign  Encrypt | Offline
[F] To: I A
[ ce: | i
Subject:
ubject: | A
[Arial 4 o JJE /B T UA | iz E=E==|/— @~
Ernest
Please bring your report to the njeeting
I have included|the agenda.
Frank ~|
1 2 3 4

For each question choose the correct part of the e-mail window.

A

How would Frank include the document, ‘Meeting agenda.doc” with his
e-mail message?

Where would Frank name his e-mail message, ‘Reminder about the
meeting’?

Where would Frank type in his friend’s e-mail address?
How would Frank also send a copy of this e-mail to his boss for his records?

How would Frank send his message in code so that no one else can read it,
except Ernest?




